Microsoft MVP Guide to the Best Parts of
Excel

Microsoft Excel has long been a staple in the business world, providing users with
a powerful tool for data analysis, calculations, and visualization. It's a versatile
program that is used by millions of people around the world, but not everyone
knows how to make the most of its capabilities. That's where Microsoft MVPs

come in.

Microsoft MVPs, or Most Valuable Professionals, are individuals who have
demonstrated a deep understanding and expertise in Microsoft products,
including Excel. They are recognized by Microsoft for their contributions to the
community and their ability to help others use Excel to its fullest potential. In this
guide, we will explore some of the best parts of Excel as recommended by these
MVPs.

1. PivotTables

PivotTables are one of the most powerful features in Excel, allowing users to
summarize and analyze large amounts of data quickly and efficiently. With
PivotTables, you can easily create dynamic reports, organize data, and uncover

trends or patterns that may not be immediately apparent.
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To create a PivotTable, simply select your data and go to the "Insert" tab in
Excel's ribbon. From there, choose "PivotTable" and follow the prompts to set up
your table. You can then drag and drop fields into different areas to create your

desired report.
2. Conditional Formatting

Conditional Formatting is a feature in Excel that allows you to format cells based
on specific criteria. This can be incredibly useful for highlighting important

information, identifying outliers, or creating visually appealing reports.

To apply conditional formatting, select the cells you want to format and go to the
"Home" tab in Excel's ribbon. From there, click on the "Conditional Formatting"
button and choose the formatting rule you want to apply. You can choose from a
wide range of options, such as highlighting cells that contain specific text, are

above or below a certain value, or fall within a particular date range.

3. Advanced Formulas

Excel is known for its powerful formula capabilities, and there are countless built-
in functions that can help you perform complex calculations with ease. From
basic arithmetic to statistical analysis, there is a formula for almost any task you

can think of.

Some of the most popular functions among Microsoft MVPs include VLOOKUP,
SUMIF, COUNTIF, and IFERROR. These functions can help you perform tasks
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such as searching for specific values in a range, summing values based on
certain conditions, counting the number of cells that meet specific criteria, and

handling errors in your calculations.

4. Data Validation

Data validation is a feature in Excel that allows you to control what data can be
entered into a cell or a range of cells. This can be particularly useful when you
want to ensure data consistency, prevent errors, or create drop-down lists for

easier data entry.

To apply data validation, select the cells you want to validate and go to the "Data"
tab in Excel's ribbon. From there, click on the "Data Validation" button and choose
the validation criteria you want to apply. You can specify things like whole

numbers, decimal numbers, dates, or even create custom validation rules.

5. Power Query

Power Query is a data transformation and data preparation tool in Excel that
allows you to import, combine, and shape data from various sources. It can save
you valuable time and effort by automating the process of cleaning and

transforming data before it is imported into Excel.

With Power Query, you can connect to a wide range of data sources, such as
databases, web pages, and even other Excel files. You can then perform various
transformations on the data, such as filtering, splitting, unpivoting, or combining
columns. Once your data is transformed, you can load it directly into Excel or
create a connection that updates the data automatically whenever the source

changes.



These are just a few examples of the best parts of Excel as recommended by
Microsoft MVPs. By exploring the power of PivotTables, conditional formatting,
advanced formulas, data validation, and Power Query, you can take your Excel

skills to the next level and become more efficient in your data analysis tasks.

Remember, Excel is a powerful tool that is constantly evolving, with new features
and capabilities being added regularly. As an Excel user, it's important to stay
curious and continuously learn from experts like Microsoft MVPs to make the

most of this versatile program.
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Learn favorite techniques from this group of twenty-two Excel MVPs. The Excel
MVPs are friends and competitors who each pulled out their favorite tricks to

impress you and their fellow MVPs.
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