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Learn to:

* Read and understand nonprofit financial
statements

* Keep accurate books

* Follow nonprofit accounting laws and
regulations

* Comprehend the latest tax changes

Sharon Farris
President, Farris Accounting & Consulting
Training Services (FACTS)

"Attention all nonprofit organizations! Are you struggling to manage your
bookkeeping and accounting effectively? Don't worry, we've got you covered. In

this comprehensive guide, we'll walk you through the fundamentals of nonprofit
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bookkeeping and accounting, providing you with the necessary toolkit to ensure

your financials are in order."

Running a nonprofit organization comes with its own unique set of challenges,
and managing finances is undoubtedly one of the most critical aspects. Proper
bookkeeping and accounting practices are essential to maintaining transparency
and securing funding for your organization's mission. Many nonprofits, however,
lack the necessary expertise or resources to tackle this complex area effectively.

That's where this guide steps in.
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Chapter 1: Understanding Nonprofit Bookkeeping

In this chapter, we dive into the basics of nonprofit bookkeeping. We explain the
key concepts, such as accounts receivable, accounts payable, assets, liabilities,
and equity. By understanding these fundamental accounting principles, you'll gain

a strong foundation for managing your organization's finances.

Chapter 2: Setting Up Your Financial System
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Having a robust financial system is crucial for nonprofit success. In this chapter,
we guide you through the process of setting up a reliable bookkeeping system
tailored to nonprofit organizations. From choosing the right accounting software to

creating standardized forms for expense tracking, we cover it all.

Chapter 3: Recording and Classifying Financial Transactions

Accurate recording and classification of financial transactions is vital for
compliance and auditing purposes. In this chapter, we explain how to efficiently
record income, expenses, and donations, ensuring they are properly classified in

your books. We also address best practices for managing payroll, if applicable.

Chapter 4: Producing Financial Statements

Financial statements provide a snapshot of your nonprofit's financial health and
aid in decision-making. In this chapter, we guide you through the process of
generating comprehensive financial statements, including the statement of
financial position, income statement, and cash flow statement. Learn how to

interpret these statements and use them for strategic planning.

Chapter 5: Budgeting for Nonprofits

Creating and maintaining a budget is essential for nonprofit organizations. In this
chapter, we discuss the importance of budgeting and guide you through the
process of creating a realistic and effective budget. Learn how to monitor and
control expenses, plan for contingencies, and communicate your financial goals

to stakeholders.

Chapter 6: Compliance and Reporting

Nonprofit organizations are subject to specific legal and regulatory requirements.

In this chapter, we explain the compliance and reporting obligations your nonprofit



must fulfill. From filing tax returns to adhering to financial reporting standards, we

provide you with the knowledge to meet your obligations and avoid legal pitfalls.

Chapter 7: Essential Accounting Practices

Although nonprofit accounting may seem daunting, this chapter aims to simplify it
for you. We introduce you to essential accounting practices that nonprofits should
follow, covering topics like internal controls, audit preparation, and fraud

prevention. By implementing these practices, you'll safeguard your organization's

financial integrity.

Chapter 8: Grant Management and Fund Accounting

For many nonprofits, grants and funds play a significant role in sustaining

operations. In this chapter, we delve into the intricacies of grant management and
fund accounting. You'll learn how to effectively track and report on grants, comply
with donor restrictions, and manage separate funds to maintain transparency and

accountability.

Chapter 9: Tips for Effective Financial Management

In this final chapter, we provide you with practical tips to enhance your nonprofit's
financial management. From streamlining processes and leveraging technology
to improving financial literacy among your team, these tips will help you take your

bookkeeping and accounting practices to the next level.

Congratulations, you've reached the end of this comprehensive guide! By now,
you should have a solid understanding of nonprofit bookkeeping and accounting.
Remember, sound financial management is crucial for nonprofit success. With the
knowledge gained from this guide, you can ensure the financial stability and
credibility of your organization, ultimately allowing you to focus more on achieving

your mission and making a positive impact on the world.
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Your hands-on guide to keeping great records and keeping your nonprofit running

smoothly

Need to get your nonprofit books in order? This practical guide has everything
you need to know to operate your nonprofit according to generally accepted
accounting principles (GAAP) — from documenting transactions and budgeting to
filing taxes, preparing financial statements, and much more. You’'ll see how to

stay organized, keep records, and be prepared for an audit.

» Begin with the basics — understand common financial terms, choose your

accounting methods, and work with financial statements
» Balance your nonprofit books — set up a chart of accounts, record
transactions, plan your budget, and balance your cash flow

= Get the 4-1-1 on federal grants — find grants and apply for them, track and

account for federal dollars, and prepare for a grant audit
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Stay in good standing with Uncle Sam — set up payroll accounts for

employees, calculate taxes and deductions, and complete tax forms

Close out your books — prepare the necessary financial statements, know

which accounts to close, and prepare for the next accounting cycle

Know what to do if you get audited — form an internal audit committee,

follow IRS rules of engagement, and keep an immaculate paper trail

Open the book and find:

The difference between bookkeeping and accounting

How to maintain a manual or computer record-keeping system
Ten vital things to know when keeping the books

Do’s and don’ts of managing federal grant money

How to prepare for an audit of your financial statements

IRS Form 990 good practices

The most common errors found during nonprofit audits

How to figure out employee payroll deductions and taxes

Running Eagle Woman Warrior Oliver Kent: The
Inspiring Story of a Fearless Leader

Running Eagle Woman Warrior Oliver Kent is not just a name, but a
symbol of bravery, resilience, and female empowerment. Born into a
humble family in a small town,...
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Discover the Magical World of Miss Juju and
Her Tutu

Welcome to the enchanting world of Miss Juju and Her Tutu. Brace
yourself for a mesmerizing journey filled with dreams, dancing, and the
power of imagination....

The Inspiring Tale of Ghetto Plainsman Jarid
Manos: From Struggles to Triumphs

Do you believe in the power of redemption and transformation? Meet
Jarid Manos, the Ghetto Plainsman who defied the odds and turned his
life around. His remarkable journey...
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Josephine Marcus Earp

Behind every great man, they say, stands a great woman. And in the
case of the legendary lawman Wyatt Earp, that woman was none other

My Nine Years At The Halifax School For The
Blind

At the Halifax School for the Blind, | experienced a transformative journey

+ that altered my perception towards life. Over the course of nine years, |...
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LLC vs. S-Corp
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Mike Piper, CPA

Death Foretold In Miami Havana And
Washington

It seems that death looms over Miami, Havana, and Washington like an
ominous cloud, as political turmoil and power struggles intensify in these
three cities....

Home Grown Recipes And Seasonal Stories:
Experience the Culinary Delights of Nature

In this digital age where convenience is at our fingertips, it's easy to
forget the satisfying taste and rewarding process that comes with
homegrown recipes. Join us on a...

Discover Financial Topics Explained In 100
Pages Or Less

Are you overwhelmed by the complexity of financial topics? Do you find
yourself lost in a sea of jargon and confusing concepts? Look no further!
In this article, we will...

nonprofit bookkeeping and accounting for dummies
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